HIGH COURT OF JUDICATURE AT HYDERABAD FOR THE STATE
TELANGANA AND T TE OF ANDHRA PRAD SH

NOTIFICATION

NSI B A8 Aol o=

Roc.No.3247/So /2017 Dated: {3.07.2017

Applications aré invited by the High Court of Judicature at Hyderabad for the
State of Telangana and the State of Andhra Pradesh, for the post of Law Clerks on
contract basis for a period of one year, to assist the Hon'ble Judges of the High
Court of Judicature at Hyderabad as per the guidelines framed by the High Court
Judicature at Hyderabad and which are notified in G.0.Ms.No.45, Law (LA, LA &J- |
Home Courts.B) Department, dated 15.06.2017, by the State Government of
Telangana and Gazefte Notification No.13, dated 20.03.2017 issued by the Gtate

Government of Andhra Pradesh.

The prescribed proforma of the application is placed in the official website of -
the High Court i.e. http://hc.tap.nic.in and the duly filled in applications should be
sent to the Registrar Ger_\eral, High Court of Judicature at Hyderabad for the State
of Telangana 'aﬁd the State of Andhra Pradesh, along with copies of relevant
documents in proof of age, category and educational qualifications, in registered

post with acknowledgement due, superscribed on it as “ppplication for the post of ‘

Law Clerks” on or before 4",; < —13- 5.00 Pm.

Applications received after the last date will not be considered and the

Registry is not responsible for the postal delay, if any.
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To

APPLICATION FORM

APPLICATION FOR THE POST OF LAW CLERK ON CONTRACT BASIS TO
ASSIST THE HON'BLE JUDGES OF HIGH COURT OF JUDICATURE AT
HYDERABAD FOR THE STATE OF TELANGANA AND THE STATE OF ANDHRA
PRADESH.

The Registrar General,

High Court of Judicature at Hyderabad

1. Name
(Full name in Capital Letters)

2. Father's Name

3. Date of Birth & Age
(proof to be enclosed)

4. Academic Qualifications
(proof to be enclosed)

5. If the candidate is enrolled
as an Advocate in any Bar
Council, the details thereof

6. Technical Qualifications if any

7. Nationality

8. Category (OC/OBC/SC/ST)

9. Languages Known

10. Permanent Address

11. Address for Correspondence
With contact number

Place:

Date:

Latest passport
size photo duly
attested by a
Gazetted
Officer /
Principal of
Law College

Signature of the Candidate

VERIFICATION

The above information is true and correct to the best of my knowledge.

No part of it is false or incorrect and nothing material has been concealed
therefrom.

Signature of the Candidate

PT.O.



INSTRUCTIONS

A Candidate must not have attained the age of 30 years as on 1t
January / 1% July, preceding the last date fixed for submission of
applications.

He/She must be a citizen of India.

Candidate should have acquired a Degree in Law from a
recognized University, having studied a five year regular stream
after completion of 10+2 years of schooling.

The candidate should have passed the Degree in Law within 2
years immediately preceding the date of notification for selection
of Law Clerks.

The candidate should not be pursuing any other course of study
or pursuing any other profession or occupation, which may
require them to be away from their place of work during the
period of their engagement as Law Clerk.

Application shall be made in the form as prescribed, which can be
downloaded from the High Court website (www.hc.tap.nic.in) and
it should be accompanied by copies of documents relied.

Filled in application to be reached in the High Court by registered
post acknowledge due on or before oY ~0R-20)7 at 5.00
pm.




' GOVERNMENT GF TELANGANA
- ABSTRACT :

Home (CourtsBY Department. - Appointmerit of Law Clerks on contract basis to
assist the Hon'ble’ Judges -of the High-Court of Judicature at Hyderabad for the
- State of Telangana and the State Andhra Pradesh’ - Guidelines framed Under
Article 229 of Constitution of India - Notification - Issued.
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FERRAR G50, ag e '
o 2%, 6:0.Ms.,No.45 Co .Dated;15-06-2017,
’ et A - Read: :
19 i!'J?‘\' 07 )}; - From the Registrar -General, High Court of Judicature at Hyderabad,

o j - . LetterROC.N0.3247/50/2016, dated:15-03-2017.
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" In the letter read above;" the Registrar (Vigilance), High Court of Judicature

at Hyderabad has forwardgd a Notification No.4/S0/2017, dated:15-03-2017, and

requested the. Governimerit to approve and publish the same in the Telangana
Gazette Extraordinary. : .

2. .. '.'A'ft_e'.r' cé'réfu! '.'ex'é:rhi_na_t.ipn. of the pro.p.'osa.l, Government hereby decided to
issue Notificatioﬁ‘No,.-._4/Sd./201‘7,~dated:15+03-2017, with regard to Guidelines for
appointment-of Law Clerks to 1as"5ist the Hon'ble Judges of High Court of Judicature

at deerabad. :

3. - Acc‘:o‘rdingly,'~thé-fouowing Notification will be published in an Extraordinary
Issue of the Telangana Gazette,. dated:15-06-2017. :

_In exercise -of the:powers conferred by Article 229 of the Constitution of
India, the Hon'ble the Acting Chief Justice is -pleased to frame the following
gu@élines for appointment of Law-Clerks t0 Hon'ble Judges of the High Court of
Judicature at Hy’derab_ad for the . State of Telangana and the State of Andhra

Pradesh, _
_1.-Shortﬁtie’§',:-""'l"hé ~;Gigi_delihf’as provided herein shall be known as

2. l?gﬁpit;io;is: Unle:s'si there is anything repugnant to the context-
(i) }"_C'h'i:égf'.jqétitg':'j-m.éans'the;Hon'.bl'e the Chief Justice of the High
- _~.c0prtj'of'qU'C(ic'atur6'at-’H'ydera ad for'the State of Telangana
' andthe State of Andhra Pradach,

P ‘

< i of Pagliar’ne.nt or State Legislature,

(i - '.‘J.ud_ge":nj_ea.ns' a ludge of the High Court of Judicature at
7. Hyderabad for the State of Telangana and the State of Andhra
Pradesh. - pEEE _ )

Giy - ;.j'Urﬁxi\/’ersity'.",rﬁ‘eahs a University established by or under a Law

(iv) ' "ngsjte'f means the Official website of the High Court of
Judicature at Hyderabad for ‘the State of Telangana and the
State of Andhra Pradesh, {www.hc.tap.nic.in)




3. Appointing Authority: The authority céynpetent to engagde tﬁe services of 3
person as Law Clerk to the Hon'bie! Judges shall be the Hon'ble Chief
Justice. ’ Y '

4. Agé: : | ,

M A Candidate must not have at.t'ain'ed the age of 30 years as.on 1=
january / 1 July,-preceding the last date fixed for submission of
applications. : .

(i)  He/she must be a citizen of India,’

5. Eligibility Criteria: A Candidate will be treated as ellgible to be engaged as @
Law Clerk provided he/she satisfies the: following criteria: -

(iy The candidate should have a}c;quired a‘Degr.ee in Law from a
recognized University, having studied a 5-year regular stream after
completion of 10+2 years of schooling. . )

(i) The Candidate should have paséedfthe Pegree in Law within 2 years

immediately preceding the daté of notification for selection ' of Law
Clerks. : ' :

. ()  The candidate should not be pyrsuing any other course of-study or
pursuing any other profession ot} occupation, which may require them
to be away from their place of work_~during'the period of their
_engagement as Law Clerk. v

(iv) The Candidate should not have enrolled as an Advocate in any of the
State Bar Councils. i . -

6. period of Assignment and D_e-assignme'nt of law Clerks:

. : ) .

(y The engagement 4s Law Clerk will be normally for a period, of one
year from the date of assignment. However, subject to the approval
of the Hon'ble the Chief Justicg; the period of assignment can be

- extended for a further period not exceeding one year. .

(i) However, the assignment of any Law Clerk may be-discontinue.d evén
‘before the completion of one. year; without notice if his/her services
are found to. pe unsatlsfactory.: S -

(iiy The candidates should join their assignment of Law Clerk within the
period specified In their order of appointment. No request for
extension of time for Joining the assignment of Law Clerk will be

entertained under any circumstafpces. L

(iv) Law Clerk shall not be treated OF deemed ta be an émployeé either
of the High Court Service or of the judicial or Judicial Ministerial
Service. . ' :

(v)y 1fa Law Clerk desires to have the assignment terminated before the
explry of the period of assignment, he/she shall give an advance
notice of a duration of not less than one month to the Hon'ble Judge

to whom the candidate Is attached. ' E

7. Selection Process:

) Selection for the assignment of Law Clerks -_shall be made by way of
notification inviting applications from willing and eligible candidates.

(i) prominent Law Schools/Univ.ersities may also be invited to
recommend thelr Alumni. N .

(i)  Such applications shall be m'g:\de in the form'as_ préscribe_d in
Annexure-l, which can be downloaded from the High Court website
(www.hc.tap_.nic.!n) and it should! be accompanied - by copies of

documents, as enumerated therein.



(iv) Eligi:ble Candidates will have to appear for viva voce at H_yd_erabad at
. their own expenses. Qn the date, time and venue to 'be intimated to

them.

(v)' The selection shall be made by the Hon'ble the Chief Justice or a
' committee nominated by the Hon'ble the Chief Justice.

(vi) The Selection shall be based on merit and the list of candidates
selected by the Hon'ble Committee, shall be subject to the apprgval

"of the Hon'ble the Chief Justice.

8. Duties and Responsibilities assigned to Law Clerks: Law Clgrk is expect.ed
to assist Hon'ble Judges primarily in their Judicial _and academic work, which

may include -

(i) Reéding of case ﬁlés, preparation of the case including case
‘ summary and notes, chronology of events.

B (i) Identifying facts and iégues, guestions that may arise or may
B need to be addressed. o

(i) Research work including case Laws, Articles and study material
for conferences. ' .

9. Re_coljd of Attendance of Law clerks;

i) Al the Law Clerks should mark their attendance in the Attendance
Register kept in the Room of the Assistant Registrar (Admn.) before
they proceed to the Chambers of the respective Hon'ble Judges, to
whom they are attached. '

(i) - If any of the Law Clerks has been directed to attend the work at the
, Official Residence of the Hon'ble Judges or elsewhere, the P.A. to
Hon'ble Judges attached to the respective Hon'ble Judge shall
endorse the request of the Law Clerk and forward the same to the
Assistant Registrar (Admn.). '

10. Leave Entitlement:

(i) . Law Clerks shall be entitled to Casual Leave at the rate of one day for
; every ;ompleted month of assignment.

i) - They will be permitted to Aproce'ed on Casual Leave with prior
" intimation to the Honfple Judge to whom they are attached

(i)  If, any Law Clerks are found to be exce,edihg the permissible fimit -of
12-days of Casual Leave in a Calendar Year, necessary deductions
- will be made from their monthly Honorarium on pro-rata basis.

11. Honorarium:

€)] Each Law Clerk shall be paid a consolidated amount of Rs.25,000/-
(Ru_pees twenty five thousand only) per month as Honorarium for the
assignment subject to the approval of the Government.

(ii) Law Clerks shall not be entitled to any other allowances ar perks.
12, Bar'to Prabtice as Advocate or Taking up Employment: .

. (i). 'No Law Clerk during the currency of their assignment shall be
. entitled to enrol or practice as an Advocate in any Court of Law or
Tribunal or Authority and it will be obligatory for them after accepting
* the assignment as Law Clerk to inform the Bar Council concerned, in
writing that he/she shall not practice as an Advocate as long as

he/she continues with the assignment as Law Clerk.
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(i)  The Law Clerks during the currency of their assignment shall not be
entitled to take up any employment, engagement of whatsoever
nature either on full time or part time basis.

(i) lee Law Clerk shall refrain from practicing before the Hon'ble Judge
w:t'h whom he/she was attached for a period of two years after
relinquishment of his/her assignment as Law Clerk.

‘13. Conduct of Law qlerk:

) During the assignment, every Law Clerk shall maintain a high
standard of reputation and integrity commensurate with the
responsibilities entrusted to him/her.

(i)  Similarly, during the period of assignment and at all times, the Law
Clerk shall rnaintain complete confidentiality regarding the work
assigned to him/her by the Hon'ble Judge he/she shall maintain
utmost confidentiality in respect of matters which come to his/her
notice by virtue of such assignment and shall ensure that no
information or document is leaked out because of his/her
mishandling of papers or his/her deliberations with .others, or any
other manner.

14. Access available to Law Clerks:

Law Clerks are permitted access to the Court Halls and Judges’
Library. However, with prior permission from the Hon'ble Judges they can
access the Comiputers and Internet in the Chambers of the Hon'ble Judges.

15, Dress Code for Law Clerks:

i) For Male Law Clerks - Black Trousers, White Shirt (Full Sleeves) with
Black Tie and Black Shoes. , o

(i)  For Female Law Clerks - White Blouse witii Light Colour Saree (or)
White Salwar Kameez with black . Dupatta or Black Trousers with

_ White Shirt.
(BY .ORDE‘R AND IN THE NAME OF THE GOVERNOR OF TELANGANA)

A.SANTHOSH REDDY,
SECRETARY TO GOVERNMENT,
LEGAL AFFAIRS, LEGISLATIVE AFFAIRS & JUSTICE.

T
ﬁe Registrar General, High Court of Judicature at Hyderabad.

The Commissioner of Printing, Stationery and Stores Purchase, Hyderabad, for
publication of the Notification in the Telangana Gazette and send 100 copies
directly to the High Court of Judicature at Hyderabad, under intimation to Govt.

The Secretary to Government, Law Department, Government of A.P. at Velagapudi.

Copy to: : : '

The Private Secretary to Minister (Law & Courts). :

The Private Secretary to Secretary, Law (LA, LA&J) Department.

The Law(E) Department.

SF/SC.

// FORWARDED :: BY ORDER /!

B\Aa.q.»(_‘l\a el NN G
SECTION OFFICER. -
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NOTIFICATIONS BY HEADS OF DEPARTMENTS, KEtc.
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HIGH COURT OF JUDICATURE AT HYDERABAD FOR THE STATE OF
TELANGANA AND THE STATE OF ANDHRA PRADESH

APPOINTMENT OF LAW CLERKS ON CONTRACT BASIS TO ASSIST THE HON'BLE
JUDGES OF THE HIGH COURT OF JUDICATURE AT HYDERABAD FOR THE STATE
OF TELANGANA AND ANDHRA PRADESH. '

No.4/SO/201

ROC No.3247/S0/2016,- In exercise of the powers conferred by Article 229 of the
Constitution of India, the Hon’ble the Acting Chief Justice is pleased to frame the following guidelines
for appointment of Law Clerks to Hon’ble Judges of the High Court of Judicature at Hyderabad for the
State of Telangana and the State of Andhra Pradesh. '

1. Short Title: The Guidelines provided herein shall be known as “Guidelines fdr Appointment
of Law Clerks to Hon’ble Judges of the High Court of Judicature at Hyderabad for the
State of Telangana and the State of Andhra Pradesh.

2. Definitions: Unless theré is anything repugnant to the context-

() “Chief Justice” means the Hon’ble the Chief Justice of the High Court of Judicature at
Hyderabad for the State of Telangana and the State of Andhra Pradesh.

() “Judge” meansa Judge of the High Court of Judicature at Hyderabad for the State of
Telangana and the State of Andhra Pradesh.

1]



ANDHRA PRADESH GAZETTE EXTRAORDINARY [Part-II

. @) ‘“University” means a University established by or under a Law of Parliament or State
Legislature. '

(iv) “Website” means the Official website of the High Court of Judicature at Hyderabad
for the State of Telangana and the State of Andhra Pradesh. (www.he.tap.nic.in)

Appointing Authority: The authority competent to engage the services of a person as Law
Clerk to the Hon’ble Judges shall be the Hon’ble Chief Justice.

Age:

() A Candidate must not have attained the age of 30 years as on 1¢ January / 1 July,
preceding the last date fixed for submission of applications.

(i) He/she mustbe acitizen of India.

Eligibility Criteria: A Candidate will be treated as eligible to be engaged as a Law Clerk
provided he/she satisfies the following criteria:

. @ The Candidate should have acquired a Degree in Law from a recognized Uﬁiversity,
having studied a 5-year regular stream after completion of 10+2 years of schooling.

@) The Candidate should have passed the Degree in Law within 2 years immediately
preceding the date of notification for selection of Law Clerks.

(i) The Candidate should not be pursuing any other course of study or pursuing any other
profession or occupation, which may require them to be away from their place of work
during the period of their engagement as Law Clerk.

(iv) The Candidate should not have enrolled as an Advocate in any of the State Bar Councils.
Period of Assignment and De-assignment of Law Clerks:

@) The engagement as Law Clerk will be normally for a period of one year from the date of
assignment. However, subject to the approval of the Hon’ble the Chief Justice, the period
of assignment can be extended for a further period not exceeding one year. -

(i) However, the assignmentof any Law Clerk may be discontinued even before the completion
of one year, without notice if his/her services are found to be unsatisfactory.

(i) The Candidates should join their assignment of Law Clerk within the period specified in their
order of appointment. No request for extension of time for joining the assignment of Law
Clerk will be entertained under any circumstances.
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()

)

Law Clerk shall not be treated or deemed to be an employee either of the High Court Service
or of the Judicial or Judicial Ministerial Service.

If a Law Clerk desires to have the assignment terminated before the expiry 6f the period of
assignment, he/she shall give an advance notice of a duration of not less than one month to
the Hon’ble Judge to whom the candidate is attached.

7. Selection Process:

@O

()

(i)

)

\)

(vi)

Selection for the assignment of Law Clerks shall be made by way of notification inviting
applications from willing and eligible candidates.

Prominent Law Schools / Universities may also be invited to recommend their Alumni.
Such applications shall be made in the form as prescribed in Annexure-I, which can
be downloaded from the High Court website (www.hc.tap.nic.in) and it should be

accompanied by copies of documents, as enumerated therein.

Eligible Candidates will have to appear for viva voce at Hyderabad at their own expenses on
the date, time and venue to be intimated to them.

The Selection shall be made by the Hon’ble the Chief Justice or a committee nominated
by the Hon’ble the Chief Justice.

The Selection shall be based on merit and the list of candidates selected by the Hon’ble
Committee, shall be subject to the approval of the Hon’ble the Chief Justice. '

8. Duties and Responsibilities assigned to Law Clerks: Law Clerk is expected to assist Hon’ble
Judges primarily in their Judicial and academic work, which may include -

@

(1)
(i)

Reading of case files, preparation of the case including case summary and notes, chronology
of events.

Identifying facts and issues, questions that may arise or may need to be addressed.

Research work including case Laws, Articles and study material for conferences.

9. Record of Attendance of Law Clerks :

@

(i)

All the Law Clerks should mark their attendance in the Attendance Register kept in the
Room of the Assistant Registrar (Admn.) before they proceed to the Chambers of the
respective Hon’ble Judges, to whom they are attached.

If any of the Law Clerks has been directed to attend the work at the Official Residence
of the Hon’ble Judges or elsewhere, the P.A. to Hon’ble Judges attached to the
respective Hon’ble Judge shall endorse the request of the Law Clerk and forward the
same to the Assistant Registrar (Admn.).
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10. Leave Entitlement:

M

(i)

(1)

Law Clerks shall be entitled to Casual Leave at the rate of one day for every completed
month of assignment.

They will be permitted to proceed on Casual Leave with prior intimation to the Hon’ble
Judge to whom they are attached. ‘ '

If, any Law Clerks are found to be exceeding the permissible limit of 12 days of Casual
Leave in a Calendar Year, necessary deductions will be made from their monthly
Honorarium on pro-rata basis.

11. Honorarium:

®

(1)

Each Law Clerk shall be paid a consolidated amount of Rs.25,000/- (Rupees twenty five
thousand only) per month as Honorarium for the assignment subject to the approval
of the Government. - '

Law Clerks shall not be entitled to any other allowances or perks.

12.  Barto Practice as Advocate or Taking up Employment:

@

@

(i)

No Law Clerk during the currency of their assignment shall be entitled to enrol or practice
as an Advocate in any Court of Law or Tribunal or Authority and it will be obligatory for
them after accepting the assignment as Law Clerk to inform the Bar Council concerned,
in writing that he/she shall not practice as an Advocate as long as he/she continues with
the assignment as Law Clerk.

The Law Clerks during the currency of their assignment shall not be entitled to take
up any employment, engagement of whatsoever nature either on full time or part time basis.

The Law Clerk shall refrain from practicing before the Hon'ble Judge with whom he/she

~ was attached for a period of two years after relinquishment of his/her assignment as Law

Clerk.

13. Condlict of Law Clerk:

@

(i)

During the assignment, every Law Clerk shall maintain a high standard of reputation and
integrity commensurate with the responsibilities entrusted to him/her.

Similarly, during the period of assignment and at all times, the Law Clerk shall maintain
complete confidentiality regarding the work assigned to him/her by the Hon’ble Judge he/she
shall maintain utmost confidentiality in respect of matters which come to his/her notice by
virtue of such assignment and shall ensure that no information or document is leaked out
because of his/her mishandling of papers or his/her deliberations with others, or any other
manner.
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14.  Access available to Law Clerks:
Law Clerks are permitted access to the Court Halls and Judges’ Library. However, with

prior permission from the Hon’ble Judges they can access the Computers and Internet
in the Chambers of the Hon’ble Judges.

15.  Dress Code for Law Clerks:

(i For Male Law Clerks - Black Trousers, White Shirt (Full Sleeves) with Black Tie and
Black Shoes.

i) For Female Law Clerks - White Blouse with Light Colour Saree (or) White Salwar Kameez
with black Dupatta or Black Trousers with White Shirt.

Hyderabad, CH. MANAVENDRANATH ROY,
Dated : 15-03-2017. Registrar General.
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